Importance of Time Management

Time is one of the most important resources that we have today. We have to divide our time properly for religious duties, work, family, friends etc. on a daily basis. 

Time is one of the major stress factors that everyone face today. People have to deal with deadlines and other time constraints on a daily basis. More often than not there is too much to do and not enough time to do it. 

Because of the time constraints, people need to learn how to maximize their time at work by doing more important tasks in the time they have and learn to put aside the less important tasks. The emphasis of the importance of time is immense. “We have time, keep time, buy time, save time, waste time, kill time, pass time, give time, take time, and make time”. 

Every field deals with different levels of time stress so; therefore, there are several methods of time management that can prove to be useful for these fields. These methods can be as simple as remembering to make “To-Do” lists or can be more difficult to learn because of the complexity of the methods.  The secret of success lies in effective time management. 

Plan your activities for the day and prepare a schedule you can follow. Evaluate how you actually followed your schedule. 

Make a note of the time wasted and well utilized. Identify if others have influenced you in incorrect utilization of your time so as to avoid such cases in future... 

Learning better time management skills will help the people to become more efficient at work. By working smarter rather than working harder, managers may realize how much time they have been wasting. 

Once people know how to manage their time, they will be able to maximize what they do to accomplish more at work and, thereby, reduce stress.



